Policies,
Handbooks
and Postings

Must Be
Updated
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Drear Clients of HFC:

The past year has brought about new laws, amendimernts to essisting fedeml and state
lawws, as well as a munber ofcasesthat affect ermployers and their employess. We
recornmend inrnediately redewing and updating your policies and handbooks to
reflect these changes in order to remain in cotrpliance. The followingis a list of sotne
of the policies that have been affected by the changes that ocourred in 2008
Discrirnination, And-Harassieent, and EE O Policies
+ Paices and landbooks mmst be amended to identify new protected
characteristics (eg, owil union staus, gender identity or expression,
and geneticinformation).
Nesw Jersey Paxl Family Leave Act Policy

+« Policies, handhooks and new hire ofientation ratedals st be amended to
incorporate this newlaw that went into effect on Janvary 1, 2009 Leave
elighility cotrmences on July 1, 2009,
Family and MMedical Lease Act Policy

+« Palicies, hatdbooks and new hite orientation materals st be amended to
incorporate changes to the FIVILA that went into effect on Januaty 1, 2009,

New Jersey Family Leave Act Policy

+ Palicies and handboolks nmst be amended toinclude an employee s nght to
talce leawe to care for histher serioudly ill civil union partner

Amenicans with Disabilities Act Policy

+ Palicies, landboolks and leave formes mmst be amended to incorporate changes
tmade by the ADA Amendrments Act.

Bereavement policy, exployee discount policy, or any other policy reganding
benefits that 1ay be provided to spouses

« Pdliciesand handbooks must be amended to include cil undon pattners.



Electronic Commomnications Policy

+ Podlicies and handbooks shoud be reviewed and amended to prohibit the
transmission of potentially discriminatory jokes or other potentially tarassing
messages.

Worlplace Dress Code Policy

+ Paliciezand handbookes should be reviewed and amended to ensure they permit
ernployess to dress ina manner that is consistent with the employes's gender
identity of expression.

If wou have questions about any of these new legal developrments or how they may
tnpact your business, or need assstance drafting or wpdating any of the above-
tnentioned policies, please contact any of the attomeys here at MukdsFreeman &
Cetra, P.C.
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